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Request Date: Department: 

Account Number: Account Title: 

Account Budget: Account Balance: 

Request Amount: Rush (Y/N): 

Explanation of Request (If a rush is requested, then explain the rush request too) 

Attachments (List): 

Select Board Recommendation (as applicable) Executive Assistant Endorsement 

Amount: Name: 

Chairperson: Signature: 

Signature: Date Signed: 

Date Signed: 

Finance Committee Action 

Meeting Date:  

Approved (Y/N):  

Approved Amt:  

Chairperson: 

Signature: 

Date Signed: 
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